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HOW TO REQUEST OFFICIAL TRANSCRIPTS 
Each student will receive one complimentary electronic transcript sent automatically to the email on file upon conferral. 
Any additional copies will cost $10 for each electronic transcript and $15 for each paper transcript. 

Please note: Chamberlain University retains the right to hold the issuance of transcripts for students owing money to any 
Adtalem Global Education institutions, owing library books or fines, failing to return Chamberlain property or for other 
serious situations, as warranted. However, transcripts can be released to your state Board of Nursing at no charge. 

STEP 1: VISIT THE MY CHAMBERLAIN COMMUNITY 
Visit the My Chamberlain community at community.chamberlain.edu. Log in using your Student ID (D#) and Password. 

STEP 2: ACCESS SCHEDULE & GRADES 
On the My Chamberlain community, click or tap on the “Schedule & Grades” link in the “Academics” section from the main navigation. 

Student Portal Navigation 
Official Transcripts 

https://community.chamberlain.edu/s/
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STEP 3: OFFICIAL TRANSCRIPTS 
You can access the “Official Transcripts” page by clicking or tapping on “Official Transcripts” from the “Quick Links” section. 
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STEP 3: COMPLETE THE TRANSCRIPT REQUEST FORM 
You will be re-directed to a new website. You can continue with this guide or watch this tutorial video to see how you can request an 
official electronic or paper transcript.  

On the new page, add your address details and hit Submit to move forward. 

Students can also click on Order Status in the top navigation tab at any time to view the status of a transcript request. 

https://www.youtube.com/watch?v=QZiwZ4sxc8o&feature=youtu.be
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STEP 4: CHOOSE A LOCATION FOR YOUR TRANSCRIPT 
For this next section, you will be required to select a location to send your transcripts. You can use the search function to find a list of 
other institutions or you can choose to send to yourself, another individual or a Third Party. 

Once you have chosen a location, you will be given the option to choose the method of delivery (eTranscript or Paper Transcript). 
Click on the product type to move forward. 

Note: In some cases, you might not be able to request a paper transcript if the location you selected only accepts eTranscripts. 




